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1. Navigate to: fpdcc.com 

2. Select Doing Business 

3. Select Current Bidding Opportunities 

4. Click Purchasing Website 

5. Click continue 

6. Log on and sign in 

7. Choose file and download at bottom of page 

 

8. Add solicitation number in box below: 

Box______ 

9. Enter Company Information 

 
 

 

 

 

 

 

10. Enter Contact Information 



 
11. In the file uploads section, click “Choose File”, select the file to upload from your computer and choose “Open”.  

 
 

 

 

 

 

 

 



12. Verify the file has uploaded properly by checking to ensure the name of your file appears next to the “Choose 

File” button.  

 

 
13. If you have another document to upload, follow steps 6 and 7 under the “Supporting Document” Section.  

14. Once all information is entered, click the Blue “Submit” Button at the bottom of the page.  

 
15. You will receive a confirmation on the next screen acknowledging receipt of your item.  You will also receive a 

confirmation email sent to the contact email address provided in the form.   

16. If you have any questions regarding the process, please email Vendor.Services@cookcountyil.gov. 


